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Sr.No Question Option A Option B Option C Option D Provisional Ans.
1 FILE T SIZE %5 %37 % ZIP FILE A 3% B ZrHT IULIE T AT C
fo___ COMPRESSI T
PROGRAM T S¥IHT graT ON
2l
2 | =T & wrEst e e F1 F2 F3 F4 C
forr shortcut key T
TEATA fAT ST 2|
3 | weprdrF wRm Hibernate Sleep Shut Down IULIE U AT C
START MENU & BEL
COMMAND
T TEAWTA AT g
4 | TRANSISTORS et Y T i Frerdy ey =eft ey B
fidr &
IO § TR TR )
5 | PRINTERS % Dot Matrix Laser Inkjet ITIE AT D
THT
6 | Vertical alignment 9 toolbar taskbar menu title A
S Aok
alignment button T Tzawr
o STaT )
7 | document ¥ right side ¥ Horizontal Vertical scroll scroll bar ERREEE B
Vertical strip &7 Scroll Bar bar
FE 2
8 File menu® : :.. option Save & Send Save As Close Open A
=T ITART FLF document T
store T send F¥ T 27|
9 | zw MS-Word & FT table draw insert table insert image IYLIR AT D
a4 2
10 H TF text FT format TEX copy format paste find and B
text FT use L F o painter replace
#fY 75T & g
1T | MS Excel 2019 % #= =7 today() now() time() currentTime() B
function current system
date and time fam@ar & ?
12 MS Excel 2019 ¥ &= &1 todaysdate() systemdate() today() todate() C
function , system date I8
text format % 3 3 form
TEANTA FLA G ?
13 MS Excel 2019 & Fi=aT clipboard font group dark and bold cells group B
group YT 1Y bold e group group
TaTg?
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14 | MS Excel 2019 % Frar border group editing group font group cells group Cc
group 3T cell @T FET
FIA TATE?

15 MS Excel 2019 & #i=aT clipboard editing group font group cells group C
group 3T change font group
size FTA FAT 87

16 | z7 7Tz save o gw Ctrl + N Ctrl + M Ctrl+ 0 Ctrl+D c
Presentation T
———————————————————— shortcut
key T TEIHTH F<H open
FLHFAE |

17 | slides #r date i< time ¥ agr e A
e

18 | f5-avs BT ¥ 719 & keys Esc Enter F1 Tab A
T TETHTA F4h slide Show
oTT &g 3T ST FehaT 7

19 | slidewz # g% action redo Ctrl+z Ctrl+V Ctrl+C Ctrl+Y D
F o form key
TEAT FT TH g

20 | PowerPoint Presentation Title Text Bulleted List Text & Picture A
% FIA & AR
layout slide 2% by default
screen T fE@TE AT |

21 | sPem s Bulleting Newsgroup Internet Shareware C
computer network system Board
i e
2l

22 ¥ W« E-Mail Subject Reference Salutation Signature D
F AT 7 WeaTe i
ST T R 2

23 | TIFF waw= Tag Image Text and Tool and Text A

File Format Image File Image File Interchange
Format Format File Format

24 | wrwETE Y FaETie T Gl T A
& o eeae Femae g
ST 2

25 Computer T telephone Telephone Modem CD Drive Pen Drive B
Strer F forg Instrument

#ir

SALTHAT gl gl




